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Installing your email signature in

THUNDERBIRD

Please have your provided HTML file available and ready to install.
Then simply follow the steps below to have your signature set-up in

Thunderbird within minutes.

STEP ONE
Open Mozilla Thunderbird.

STEP TWO

and click.

TIP: If you can’t see the menu bar, right click on ‘Get Mail’ and tick the Menu Bar

option to enable it.

Once Thunderbird is open, navigate to Tools at the top of the program on the Menu Bar

STEP THREE

Scroll down the list and select
Account Settings.

Installing your email signature

STEP TWO

& GetMail ~ & wite W Address Book

bir S————
B “ Saved Files Ctrl+)

b 8 Local Folders Add-ons
2 Test Pilot »
Activity Manager

B Fireshot »

Chat status L4
Join Chat...

Message Filters...

Run Filters on Folder

Run Filters on Message

Run Junk Mail Controls on Folder
Delete Mail Marked as Junk in Folder

STEP THREE Import...

Error Console Ctrl+Shift+]

& Account Settings...
Options...

ke Filter
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STEP FOUR

THUNDERBIRD

Select the email account that you want your new Email Signature to be used on.

STEP FIVE

Tick the box that says Attach the signature from a file instead (text, HTML or image).

STEP SIX

Click the Choose... button to navigate to your saved Email Signature File.

File Edit ¥iew Go Message Tools Help

& GetMail ~ # Wite BChat & Address Book | ® Tag= @ Quick Filter

b O ——
P ——

» B Local Folders

4 ———— -
Server Settings
Copies & Folders
Cormposition 8 Addressing
Junk Settings
Disc Space
Return Receipts
Security

Al

STEP FOUR

Server Settings
Copies & Folders
Cornposition 8L Addressing
Junk Settings
Disc Space
Return Receipts
Security

4 Local Folders
Junk Settings
Disc Space

Qutgoing Server (SMTP)

Account Actions

R i

Account Name:

Default Identity

Each account has an identity, which is the information that other people see
when they read your messages.

Your Name: —

Email Address:

i

Reply-to Address:  Recipients will reply to this other address

Organisation:

Signature text: [7] Use HTML (e.g., <b>bold</b>)

STEP FIVE

___________j
Attach the signature from a file instead (text, HTML, or image):

Attach my vCard to messages

STEPSIX
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STEP SEVEN

[ =
Account Settings

4

Navigate to your saved Email Signature HTML file, click, and select Open (or hit Enter).

L= ]

‘E'I' il

Organize ¥ New folder

() rEmaitsigrawe -[4]

Search Email Signature §ol ]l
=~ 0 @

*  MName

?ir Favorites
Bl Desktop
,j. Downloads

mﬂ Recent Places

{4 Libraries
Documents
J' Music

[ Pictures

E] email_signature

Date modified Type

15/01/2013 4:17 PM  Firefox HTML Doc...

STEP SEVEN

B Videos b |

File name: |

You will now see the link to
your Email Signature in the
box. Select OK to accept the
changes and you're done!

- [mi Files

I Open Iv] l Cancel

Attach the signature from a file instead (text, HTML, or image):

ADesktop\Email Signature\email_signature.html [
Attach my wCard to messages /
T 16 to Bimail Signstive — ]

Manage Identities...
STEP SEVEN

‘“[ ok || cancel |

All done! Your email signature is now installed within Mozilla
Thunderbird!
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