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Please have your provided HTML file available and ready to install. 
Then simply follow the steps below to have your signature set-up in 
Roundcube Webmail within minutes.

STEP ONE

STEP TWO

Open your provided Email Signature HTML file in Notepad.

Now that your email signature is open in Notepad, press Ctrl + A to highlight the 

signature code, then press Ctrl + C to copy the code.2
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STEP THREE

STEP FOUR

STEP FIVE

3

4

5

Login to your Roundcube Webmail account and select Settings from the top right corner 

of your screen.

Select Identities on the left side beneath the Settings menu, then click the + icon at the 

bottom of the Identities window to create a new identity.

First, fill out your account details in the top half of the page. You then want to tick the 

checkbox at the bottom that says HTML signature, this will enable the above text field to 

allow HTML input and formatting. Once ticked, select the button with the < > icon.
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STEP SEVEN

7 Once you’ve closed out of the source code window, you should see your email signature 

displaying in the Signature field. Press Save below.

STEP SIX

6 In the Source Code box, press Ctrl + V to paste your copied HTML email signature code.

Click OK once pasted.
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STEP EIGHT

STEP NINE

8

9

From the Settings menu on the left side, select Preferences, then Displaying Messages.

Under the Main Options settings, enable Display HTML by ticking the checkbox. Save your 

changes below.
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STEP ELEVEN

11 Go back to your Mail and compose a new email. You will see your email signature is 

automatically inserted at the bottom of your email.

STEP TEN

10 Now select Composing Messages from the left section. You will see a setting which says 

Compose HTML messages, change this to always. Scroll down to Signature Options and 

ensure Automatically add signature is set to always.
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All done! Your email signature is now installed within Roundcube 
Webmail!
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