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Installing your email signature in

POSTBOX

Please have your provided HTML file available and ready to install.
Then simply follow the steps below to have your signature set-up in
Postbox within minutes.

STEP ONE

Open your Email Signature in your web browser, press Ctrl + A to highlight the signature,
then copy the signature using Ctrl + C.

IMPORTANT: Do not use your mouse to select the area, only use Ctrl + A as you may
miss out on grabbing some of the code.

STEP TWO

Open Postbox and from the top menu select Tools, then select Options.

h

File Edit View Go Message | Tools | Help

Address Book  Ctrl+Shift+B
o A
= ﬁ Add-ons
Get Mail Hi R
Ses o Message Filters...
[I°] Hide ‘ All Accounts (2) ~ Create Filter From Message...
Run Filters on Folder

4 :
Accaunts Run Filters on Message i

4 @ All Accounts Run Junk Mail Controls on Folder B

0 — 2 Delete Mail Marked as Junk in Folder I
.

|;| Local Folders AT
Options...

), Search All Folders
Google
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STEP THREE

From the menu on the top, select

g @ ’ ° Z @

Accou nts' General Accounts Display C Privacy Advanced
a0 Identity
Identity
You will see your email accounts e it IR
Email Address:

Offiine & Disk Space

listed here with some options below. fersa el

Return Receipts

Saciiy Outgoing Server: | Google Mail - smtp.gmailcom (Defaul) |
. . . ) »[5] Local Folders
Select the identity option in the (3 Outgang server 1) Signature ostbon Sgnatre -] [ ]
["] Attach my vCard to messages -[gix
drop down list, then select Edit next
to the signhature option.

STEP FOUR

Now that your Signature creation window is open in Postbox, give your email signature
a name, then paste your copied signature into the Signature text box below by pressing
Ctrl + V.

Name  Postbox Signature

Ac A" Il ' B I U | = 5= | & e

Signature

Have a great day,

m

Jake Crowle: :Graphic Designer

JC Creative, = Bringing ideas to life

~’ cell. 778-563-0041 7 office. 770-770-4800

address. 1400 West 14th, Surrey Hills, OL 14435 i

View my portfoli -

I OK | [ Cancel

GEEKSTER

S 'réﬂ 'rjf




Installing your email signature in

POSTBOX

STEP FIVE
Press OK to close out of your Signature [l

. . D 4 /"/
creation window, then from the left o AQ‘S S, ¥ Wﬁw o Rl
menu select Composition & Addressing. - Composition

Identity

Copies & Folders

Compose messages in HTML format

Composition & Addres. Automatically guote the original message when replying

Under the Composition settings ensure e o
the follow are ticked: Securty and place my sanature | below the quote recommended) = |

12 Local Folders
= Include signature for replies

- Compose messages in HTML format oo e cuin [
- Include signatures for replies p—
i
- Include signatures for forwards When ooking up adcresses
@ Use my global | DAP server preferences for this account
() Use a different | DAP server:
. . . None ~ | [Edit Directories... |
Your signature will now automatically N e e

["] Mark addresses when sending to:

insert whenever sending an email. The

other settings are your own personal

preference.

STEP SIX

Now that your email signature has

Hle Edil View lnserl Foumal Oplions lools Help

been installed and your settings N N I =
. . Send Reply Quote  Responses Attach  Signatures Save Sidebar
adjusted, compose a new email ke Crowley - 2
o |

and you will see your signature will

Cc

automatically insert. subject

i
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Variable Width ~ ~ AL AT | Bl B I U I = =

Have a great day,

-,
g

GEEKSTER

acdress. 1400 West 14th, Surrey Hills, OL 14438, fgf

QOO0 yewmpoms] |

All done! Your email signature is now installed within Postbox!
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