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Installing your email signature in

EM CLIENT

Please have your provided HTML file available and ready to install.
Then simply follow the steps below to have your signature set-up in
eM Client within minutes.

STEP ONE

Open your Email Signature in your web browser, press Ctrl + A to highlight the signature,
then copy the signature using Ctrl + C.

IMPORTANT: Do not use your mouse to select the area, only use Ctrl + A as you may

miss out on grabbing some of the code.

STEP TWO

Open your eM Client software and from the top menu select Tools, then Settings.
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STEP THREE

Select Mail on the left hand side, then Settings x
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the new menu options that appear | S - Not Selcted -
. e emplae for eplies:
under the Mail tab. e e [:m;:d -l
Replies and Forwards
Templates and Signatures.
. . Quicklext ignatures
Click on the Signatures... button by P ——————
Receij 7
Allac:::lsmn(s Signature for new mail:
Automatic Archiving Signalure for replies:
(Cestificales; Signature for forwards:
Translation
» Calendar
T—— [T Attach signature to emails sent from external applications
— Attach "Sent from eM Client” signature to every email
» Chat
Click on Add Signature, then give iy e sigratirs *
Name:
your signature a name and paste your s Croney
. . . B I U & A~ = E =- 0O More ~
signhature into the Signature text box :
. Have a great day,
by pressing Ctrl +V.
JC Creative - Bringing ideas to life
-, ol e Gicreatecom | Vit mywabahe
GEEKSTER
NOTE: Recipients will not see 000Q e
tables or extra spacing when C Brodvy  JgoUssisn Adigrapy
they receive the signature in your s
email, it'’s only in compose view T3
that you may see the tables and
extra spacing.
Press OK twice, until you get back Settings %
to the Template and Signatures > conerd ST
. » Appearance SoCEIStE foF At [shanestevensg1@qmailcom -
Wlndow. M :'“: Template for new mail: Not Selected -
- T o
za,:pose Template for forwards: [Notselected ~|
Now you need to assigh your e
. . Quicklext ignatures
signature to the correct email brcy g mrm——
Receipts
account and choose if you wa nt your Atachments . Signature for new maik
Automatic Archiving Signalure for replies:
signature to insert automatically for Cortes St for oo T —
ransiation Not Selected
you on all new emails, forwards and M Loy —— - m, :
— i e il o el o
r ep| | es. — Attach "Sent from eM Client” signature to every email
» Chat

Installing your email signature }.'.{



Installing your email signature in

STEP SIX

Press Apply and then OK when you are
done.

Now to test your new signature,
compose a hew email message. If you
selected for your signature to appear on
new emails, it will show now.
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Have a greatday,
Jake Crowley - Graphic Designer
JC Creative - Bringing ideas to life
” cell. 778-563-0041 / office. 770-770-4800
email. jake@)jccreative.com / Visit my website
address. 1400 West 14th. Surrey Hills. OL 14435
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All done! Your email signature is now installed within eM Client!
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